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St. Edmund’s School Trust Ltd

	
Application for Employment 
(all sections must be completed)

	

For office use only

	Position applied for:


	(delete as appropriate)

Permanent/Temporary                          Full time/Part time

	

	Personal Details
	

	Surname:

	Current Address:



Previous address (if less than five years at current address):


	

	Former Surnames (e.g. maiden name or where any previous change of name(s):

	
	

	Title: 

	
	

	Forename(s) (underline the name by which you like to be known):

	Telephone Numbers

Home:

Work:

Mobile:
	

	DfES Teacher No: 

	
	

	Do you have Qualified Teacher Status?     

	
	

	Do you have a full and clean UK driving licence?

	E-mail address:

	

	Are you willing to drive pupils in a school minibus? (training is given where appropriate)
	National Insurance No:

	

	Education
Please give full details of schools and universities attended in chronological order (with start and end dates).  
Please provide where appropriate explanations for any gaps or periods not accounted for
	

	Primary School(s) Attended:




	From
	To
	

	Secondary School(s) Attended:




	From
	To
	

	University(ies) Attended:




	From
	To
	

	Qualifications
Please give full details of academic and professional qualifications
	

	Qualification
	Examining Body
	Subject(s)
	Pass/Grade
	Date
	

	O Level/GCSE or equivalent:




	
	
	
	
	

	A Level or equivalent:




	
	
	
	
	

	University Level:




	
	
	
	
	

	Professional:





	
	
	
	
	

	Employment History
Please supply a full history in chronological order (starting with most recent and with start and end dates) of all employment, self-employment and any periods of unemployment since leaving education.  Where appropriate please provide explanations for any periods not in employment or self-employment  and in each case please supply reasons for leaving each employment period.
	

	Employer’s Name & Type of Business















	Position Held
	From
	To
	

	Please state your current annual salary: £

	What are your salary expectations for this post?  £
	

	Additional Details
	

	Hobbies/pastimes/leisure interest:






	

	In what ways do you feel that you are particularly suited to the vacancy?



	

	If you were offered the post when would you be available to start work?


	

	Please indicate if you know any existing employees or governors at St. Edmund’s and, if so, how you know them:



	

	Referees
Please provide the names, addresses and contact details of three referees, one of which should be your present or most recent employer.  Where you are not currently working with children but have done so in the past one referee must be from the employer by whom you were most recently employed in work with children.  Please note that references will not normally be accepted from relatives or from referees writing solely in the capacity of friends.
	

	Name:                                                        Position:

Address:

Telephone:                                                 Email:

	

	Name:                                                       Position:

Address:

Telephone:                                                 Email:

	

	Name:                                                       Position:

Address:

Telephone:                                                 Email:

	

	Declaration
Please disclose any unspent convictions, cautions, reprimands or warnings. Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website www.gov.uk/dbs  All other spent connections and cautions must be disclosed.

You should be aware that the School will institute its own checks on successful applicants with the Disclosure and Barring Service.  

Failure to declare any convictions (that are not subject to DBS filtering) may disqualify you for appointment or result in summary dismissal if the discrepancy comes to light subsequently. I have not been disqualified from working with children, am not named on DfES List 99 or the Protection of Children Act List, am not subject to sanctions imposed by a regulatory body (e.g. the General Teaching Council) and either (please delete as appropriate)

I have nothing to declare
OR
I enclose a confidential statement

I further declare that the information given on this form and in any supporting documentation is true and accurate and that I am not deliberately withholding information that may prejudice my application

Signature:                                                                                         Date:

(if you are submitting this document electronically you will be required to bring a signed hard copy with you should you be invited to interview)
	



Please return your completed application form and covering letter to:
Richard Taylor, Deputy Head Prep Academic at rmat@saintedmunds.co.uk (Teacher Vacancies)
Sam Wassell, School Secretary at schoolsecretary@saintedmunds.co.uk (Support Staff Vacancies)
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